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Disclaimer 

This handbook has been prepared to assist participants in organising a UK Standard 
Visitor visa application. It is intended as general guidance only and does not constitute 
legal or immigration advice. Visa decisions are made solely by UK Visas and Immigration 
(UKVI) or the relevant immigration authority and following this guidance does not 
guarantee that a visa will be granted.  

 

Introduction 

Thank you for joining the UK Dental Insight Tour. This handbook is designed to help 
participants prepare a clear, organised and credible visitor visa application for 
attendance at an educational programme in the United Kingdom. 

 

UKVI assesses each application on its own facts. In practice, applicants should make it 
easy for the caseworker to understand who they are, why they are travelling, how the visit 
will be funded, and why they will leave the UK at the end of the visit.  

 

How UKVI assesses an application 

A Standard Visitor applicant must show that they are a genuine visitor, that they intend to 
undertake a permitted activity, that they will leave the UK at the end of the visit, and that 
they can support themselves and pay the costs of the visit or have funding from a third 
party.  

 

Home Office caseworker guidance also makes clear that the burden is on the applicant 
to provide sufficient evidence, and that applications are assessed on the balance of 



probabilities. Supporting documents should match the statements made in the 
application form.  

 

Five important principles 

1. Explain everything clearly 

Do not assume that any point is obvious. The caseworker has not met the applicant and 
will only know what is shown in the form and supporting evidence.  

 

2. Keep the evidence focused 

Documents should support the key points in the application: identity, purpose of visit, 
finances, and intention to leave the UK. UK guidance states that not every recommended 
document is mandatory, but the applicant must provide enough evidence to satisfy the 
decision maker.  

 

3. Check local application procedures 

Applicants must apply online before travel if they require a Standard Visitor visa, and they 
must attend a visa application centre to provide identity and biometric information. Local 
visa application arrangements may vary by country and centre.  

 

4. Evidence matters more than job title 

Whether the applicant is a student, clinician, academic, employee or business owner, 
the application is strongest when the supporting documents clearly confirm their 
personal circumstances, current role and source of funds.  

 

5. Avoid unnecessary documents 

The official supporting document guidance specifically notes that some documents are 
less useful in visitor applications, and decision makers may disregard material that does 
not assist with the core visa requirements. Too many irrelevant papers can weaken clarity.  

 

 

 



Core documents to prepare 

Question Useful evidence 

Who are you? 
Valid passport or travel document, and previous passports if 
relevant.  

Where do you live? 
Evidence of legal residence, especially if applying outside the 
country of nationality.  

What do you do? 
Student letter, employer letter, or self-employment evidence such 
as business registration or recent invoices.  

Why are you 
travelling? 

UKDC invitation letter, ticket confirmation, programme details, 
and conference information.  

How will the visit be 
funded? 

Bank statements, proof of earnings, and sponsor evidence if 
another person is paying.  

Why will you return 
home? 

Evidence of work, study, business, family or other commitments 
in the home country.  

 

Identification and residence 

Applicants must provide a valid passport or other travel document with the application 
and when travelling to the UK. The passport must be valid for the whole stay, and 
applicants may also wish to include previous passports if these help to show travel 
history.  

If the applicant is living in a country of application but is not a national of that country, 
evidence of lawful residence should also be included. Any document not in English or 
Welsh must be accompanied by a full translation that can be independently verified by 
the Home Office. 

 

Employment or study evidence 

Applicants should provide documents that confirm their current study or employment 
status. The official guidance lists employer letters confirming role, salary and length of 
employment, and education provider letters confirming enrolment and leave of absence, 
as relevant examples.  

 



For self-employed applicants, business registration documents or recent invoices may 
help to show ongoing professional activity. Where leave from work or study is relevant, 
approved leave should be clearly confirmed in writing.  

 

Why you are travelling 

Applicants attending the UK Dental Insight Tour should explain that they are visiting the 
UK for an educational and professional development purpose and should include the 
invitation letter from the organiser of the event. The GOV.UK supporting document 
guidance specifically states that attendees of business-related events or conferences 
should provide a letter of invitation from the organiser.  

 

The explanation should connect the tour and conference to the applicant’s present 
education, profession or academic development. The purpose of visit should be 
consistent across the visa form, cover letter and supporting documents.  

 

Financial evidence 

Financial evidence is often one of the most important parts of a visitor visa application. 
GOV.UK guidance states that applicants should provide financial documents showing 
that they have sufficient funds available and that documents such as bank statements 
should help show the origin of the funds held.  

 

Home Office caseworker guidance adds that there should be a clear correlation between 
the income, deposits and support declared in the application form and the documents 
provided to prove them. Large or unusual deposits should therefore be explained clearly 
in the cover letter or with supporting evidence.  

 

Useful financial evidence may include: 

• Personal bank statements, usually recent statements that show normal account 
activity and accessible funds.  

• Proof of earnings, such as salary evidence or an employer letter confirming 
employment details.  

• Savings evidence where relevant, provided the source of funds can be 
understood.  



• Business income evidence for self-employed applicants.  

 

Sponsor evidence 

If someone else is paying for travel, maintenance or accommodation, the applicant 
should provide evidence of what support is being given, how it will be provided, the 
relationship to the sponsor, and whether the sponsor has enough funds to support the 
visit.  

 

Home Office guidance also requires caseworkers to consider whether a third party has a 
genuine relationship with the applicant and can realistically provide the promised 
support for the duration of the stay. Sponsor evidence should therefore be clear, specific 
and consistent.  

Useful sponsor documents may include: 

• A signed sponsor letter explaining the support being provided.  

• Bank statements showing the sponsor’s available funds.  

• Evidence of the sponsor’s income or employment.  

• Evidence of the relationship between the applicant and the sponsor.  

 

Travel costs and bookings 

Applicants should show that they can meet the reasonable costs of the visit, including 
travel, maintenance and onward or return travel. The official rules require applicants to 
show that they can support themselves during the trip and pay the costs connected with 
the visit, or that a third party will do so.  

 

It is sensible to explain expected spending for flights, meals, local transport and personal 
expenses. However, GOV.UK guidance lists hotel bookings, flight bookings in most visitor 
cases, and travel insurance among the documents that are generally less useful as 
evidence, so these should not be relied on as core proof of eligibility.  

 

Travel insurance 

Travel insurance may be sensible from a practical point of view, particularly for medical 
expenses, disruption or cancellation. However, GOV.UK lists travel insurance among the 



documents that are generally less useful as evidence in visitor applications, so it should 
be treated as optional and not as a key visa document.  

 

Your cover letter 

A cover letter can be very helpful because it brings the application together in a clear 
narrative. It should explain who the applicant is, why they are attending, how the visit will 
be funded, how long they will stay, and why they will return home after the programme.  

 

A strong cover letter should also point the caseworker to the relevant supporting 
documents so that the application is easy to follow. This is especially important where 
there are unusual facts, such as sponsorship, recent job changes, different addresses, 
or large recent deposits.  

 

Demonstrating intention to return home 

A genuine visitor must satisfy UKVI that they will leave the UK at the end of the visit. The 
supporting document guidance recommends providing information about 
circumstances in the home country, while caseworker guidance states that decision 
makers look at personal circumstances, travel history and credibility when assessing 
intention.  

 

Helpful evidence may include: 

• Ongoing study and a requirement to resume classes or training.  

• Current employment and confirmed return to work after approved leave.  

• Ongoing business activity for self-employed applicants.  

• Family, property or other continuing commitments in the home country.  

• Previous compliant travel history, where available.  

 

Translation of documents 

Any document that is not in English or Welsh must be accompanied by a full translation 
that can be independently verified by the Home Office. Each translation must include 
confirmation that it is an accurate translation, the date of translation, the translator’s full 
name and signature, and the translator’s contact details.  



 

Document checklist 

• Passport or travel document.  

• Previous passports, if helpful for travel history.  

• Proof of legal residence, if applying outside country of nationality.  

• UKDC invitation letter.  

• UKDC ticket confirmation and programme information. 

• Cover letter.  

• Student letter or employer letter.  

• Approved leave letter, where relevant.  

• Bank statements and proof of earnings.  

• Sponsor letter and sponsor financial evidence, if applicable.  

• Certified translations for non-English or non-Welsh documents.  

 

Common mistakes 

Common problems in visitor applications include unclear financial evidence, missing 
explanations for unusual transactions, weak proof of employment or study, untranslated 
documents, and inconsistent information across the form and supporting papers. Home 
Office guidance specifically notes that applications may be treated as more complex 
where information is missing or the evidence raises doubts that require further analysis. 

 

Applicants should also avoid relying heavily on documents that GOV.UK says are less 
useful, such as old bank statements, credit card statements, business cards, personal 
photographs, hotel bookings, and flight bookings in ordinary visitor cases. 

 

Frequently asked questions 

Does UKDC guarantee a visa? 

No. Visa decisions are made solely by UKVI or the relevant immigration authority and 
supporting documents from the organiser do not guarantee an approval.  

 



Can UKDC influence the decision? 

No. An organiser can issue genuine invitation documents and may confirm their 
authenticity if contacted, but the decision remains entirely with the visa authority. This 
is consistent with the UK system, in which the applicant must independently satisfy the 
visitor rules.  

 

Should irrelevant documents be included just in case? 

No. The best approach is to provide relevant, clear and consistent evidence that 
supports the application. GOV.UK expressly states that some types of documents are 
less useful and should not be relied upon.  

 

Should unusual circumstances be explained? 

Yes. If there are large deposits, recent employment changes, sponsorship 
arrangements, address differences, previous refusals or any unusual personal 
circumstances, they should be explained clearly in the application materials. 
Caseworker guidance stresses the importance of matching statements on the form with 
the supporting evidence. 

 

Final advice 

A strong visitor visa application tells a clear and consistent story. The caseworker 
should be able to understand who the applicant is, why the visit is taking place, how it 
will be funded, and why the applicant will return home after the programme. www+1 

Applicants should always check the latest official GOV.UK guidance before submission, 
because requirements and procedures may change. The official Standard Visitor route 
allows applications up to 3 months before travel, and applicants who require a visa 
must apply online before coming to the UK.  

 

Apply as early as reasonably possible 
Applicants should submit their visa application at the earliest convenient opportunity 
within the permitted application period. Early application allows time to respond if the 
visa authority requests further information, if processing is delayed, or if the applicant 
needs to review and strengthen a fresh application after a refusal. Late applications 
may cause unnecessary stress and may increase the risk of not receiving a decision in 
time for travel. 



Why this works 

This version is better because it is cautious, realistic and legally safer. It does not imply 
that a refusal will always produce an opportunity to correct documents, but it does 
accurately reflect that earlier submission gives the applicant more time before travel 
and that official processing is usually around 3 weeks, not guaranteed. 

 

It also avoids sounding like immigration advice from UKDC. Instead, it presents a 
practical planning recommendation linked to timing and document readiness, which is 
appropriate for a guidance handbook. 

 

When to apply 

If you require a UK Standard Visitor visa, you should normally apply at the earliest 
convenient opportunity once you are ready and within the official application window. 
The earliest you can apply is 3 months before travel, and applying early gives more time 
to deal with delays, document issues or a fresh application if needed. 

 

Note 

This handbook is intended as general guidance only. Professional Health Hub Ltd, 
trading as UKDentalCourses™, accepts no responsibility for the outcome of any visa 
application. Applicants remain responsible for ensuring that their application is 
complete, accurate and supported by appropriate evidence, and visa decisions are 
made solely by the relevant immigration authority.  

 


